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INCIDENT REPORTING FORM
for sexual harassment and violence
at the Bratislava University of Economics and Business

This form is intended for reporting an incident or a breach of the Code of Ethics of the Bratislava University of Economics and Business (EUBA) or the Gender Equality Plan. The information provided in this form will be treated as strictly confidential in accordance with personal data protection regulations (GDPR).

1. DETAILS OF THE PERSON SUBMITTING THE REPORT (Providing your identity is voluntary)
You may submit a report completely anonymously. However, if you do not provide any contact details, we will not be able to inform you about the progress or outcome of the review.
· Full name (optional): ......................................................................................................
· Relationship to the University (optional - please select):
· Student (please specify faculty and year of study): ............................................
· Employee (please specify department/unit): ......................................................
· Other (e.g. external person, visitor): ...................................................................
· Contact details (optional - email / phone): .....................................................................

2. PERSON THE REPORT CONCERNS (Person whose inappropriate behaviour is being reported)
· Full name (if known): .....................................................................................................
· Relationship to the University (please select or specify):
· Academic staff member (please specify department/faculty): ..........................
· Student
· Other University employee (e.g. residence hall staff, study administration staff)
· I do not know the identity of the person

3. DESCRIPTION OF THE INCIDENT / BEHAVIOUR
Please describe the situation as accurately as possible. If the behaviour occurred repeatedly, please indicate this.
· When did the incident occur? (Date, time or time period):
........................................................................................................................................
· Where did the incident occur? (e.g. a specific classroom, faculty building, residence hall, online environment/MS Teams/social media):
........................................................................................................................................
· Please describe what happened: (What specific actions, words, gestures or physical behaviour occurred? How did you respond to the situation?):
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
4. WITNESSES AND EVIDENCE (if available)
Evidence is not required in order to submit a report, but it can significantly assist in assessing the situation.
· Were there any witnesses present at the time of the incident? (If yes, please provide their names or relationship to the situation):     
..................................................................................................................................................................................................................................................................................
· Do you have any supporting evidence? (e.g. email, SMS, social media messages, screenshots, photographs, audio/video recordings? Please select):
· Yes (please attach it to this form)
· No

5. EXPECTATIONS AND PREFERRED COURSE OF ACTION 
Your safety and comfort are our priority. How would you like us to handle your report? (Please select one or more options):
· Informal support - for now, I only wish to discuss the situation. I am seeking a safe space to be heard and psychological/advisory support. At this stage, I do not wish the person whose behaviour I am reporting to be formally contacted.
· Formal review - I request that the EUBA Ethics Committee review the report and take appropriate action in accordance with the Code of Ethics.
· Other: (Please specify what you would prefer, e.g. a change of study group, a change of examiner, etc.):
.........................................................................................................................................

Date submitted: 								................................
Signature of the person submitting the report 
(only if the report is not anonymous): 					................................
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Submission instructions:
The completed form (or a free-text report containing the same information) may be submitted:
1. electronically by email to: stopnasiliu@euba.sk or stopobtazovaniu@euba.sk,
2. in hard copy via the EUBA Registry Office: in a sealed envelope marked “CONFIDENTIAL - STOP VIOLENCE”.
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