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The Bratislava University of Economics and Business (hereinafter also referred to as “EUBA"
or "Employer") under § 15 par. 1, letter e) 131/2002 Coll. on Higher Education Institutions and
on Amendments and Additions to Certain Acts, as amended (hereinafter also referred to as the
"Act on Higher Education™), § Section 12 of Act No. 552/2003 Coll. on the Performance of
Public Work, as amended (hereinafter also referred to as the "Act on the Performance of Public
Work™) and Section 84 of Act No. 311/2001 Coll. of the Labour Code as amended (hereinafter
also referred to as the "Labour Code"), with the prior consent of the Council of the Basic
Organisations of the Trade Union of workers in Education and Science at the EUBA
(hereinafter also referred to as the "Council of the Trade Union of workers in Education and
Science at the EUBA™) and after approval by the Academic Senate of the EUBA, issues the
following Work Regulations of the Bratislava University of Economics and Business
(hereinafter also referred to as the "Work Regulations™).

Article 1
Introductory provision

The Work Regulations of the EUBA shall be binding on the employer and on all its employees
who are in an employment relationship with the employer. Employees who perform work for
the employer on the basis of agreements for work performed outside the employment
relationship are covered by the Labour Code only insofar as this is apparent from its other
provisions and from the agreement concluded.

Article 2
Employees

1) The EUBA staff are employees in the public interest.

2) The employment relations of the employees of the EUBA are governed by the Higher
Education Act, the Act on the Performance of Public Work and the Labour Code.

3) A prerequisite for employment is proof of good character as defined by the applicable
legislation.® If the requirement of integrity is required by the nature of the work to be
performed by the employee, the EUBA also requires proof of the requirement of integrity
from these employees (e.g. employees in the job classifications of janitor, janitor-
informant, informant, security guard, cleaner, cloakroom attendant, and others at the
employer's discretion).?

4) The EUBA employs university teachers, researchers and other staff.

5) University teachers hold the positions of professor, visiting professor, associate professor,
assistant professor, assistant and lecturer.

Article 3
Basic principles of employment relations

1 Act No. 552/2003 Coll. on the performance of work in the public interest, as amended
2 Act No. 311/2001 Coll. On the Labour Code as amended
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4)
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6)

7)

8)

9)

Positions of university teachers, research staff, professors and associate professors and
managerial employees of the EUBA are filled by a selection procedure in accordance with
the "Principles of the Selection Procedure for Filling Positions of University Teachers,
Research Staff, Professors and Associate Professors and managerial employees of the
EUBA" (hereinafter also referred to as the "Principles"). The principles also apply to the
filling of posts of managerial employees of the faculties of the EUBA.

A university teacher and researcher may have no more than three employment relationships
with universities located in the territory of the Slovak Republic or operating in the territory
of the Slovak Republic, concluded for the performance of the work of a university teacher
and researcher, in which no more than one of them may perform work within the
established weekly working time.

If the termination of an EUBA employee's employment is immediately followed by the
creation of a new employment relationship with the EUBA, it shall constitute a single
employment relationship.

A contract of employment as a university teacher may be concluded on the basis of a single
competition for a maximum period of five years. The prerequisite for the performance of
the activities of a university teacher at the position of associate professor is the continuous
fulfilment of the current criteria for filling the position of associate professor. The
prerequisite for the performance of the activities of a university teacher in the position of a
professor is the continuous fulfilment of the current criteria for filling the position of a
professor.

A university teacher may fill the position of associate professor or professor on the basis
of a single selection procedure for a maximum of five years. If a university teacher has
occupied the position of associate professor or professor at least three times, and the total
time of his/her tenure in these positions has reached at least nine years, he/she acquires the
right to conclude an employment contract with the EUBA for the position of university
teacher for a fixed term until reaching the age of 70 years.

A university teacher may be given a leave by the Rector or the Dean, if the university
teacher is assigned to a faculty, for an appropriate period of time, at least six months, from
the performance of teaching tasks and be allowed to devote himself/herself only to
scientific work in accordance with the relevant internal regulations of the EUBA. This is
without prejudice to the provisions of specific regulations.®

The employment of a university teacher shall terminate at the end of the academic year in
which he or she reaches the age of 70, unless his or her employment is terminated earlier
under special regulations.*

The rector or the dean, in the case of a faculty-ranked employee, may conclude an
employment contract with a person over 70 years of age for the post of university teacher
if the faculty-ranked employee is employed for a maximum period of one year; the
employment contract may also be concluded repeatedly in this way.

If a university teacher holds the position of rector or dean of a faculty and during his or her
term of office in that post his or her employment is to be terminated on the basis of a

3 Act No. 553/2003 Coll. on the remuneration of certain employees in the performance of public work and on
amending and supplementing certain acts, as amended

4 Act No. 311/2001 Coll. On the Labour Code as amended
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contract of employment or because he or she has reached the age of 70, his or her
employment shall terminate on the expiry of his or her term of office.

The Rector or the Dean of the Faculty may, without a selection procedure, recruit an
employee for a maximum of one year on a part-time basis to the position of a university
teacher or conclude agreements on work performed outside the employment relationship.

Article 4
Managerial employees

The managerial employees are employees who, at the various levels of the employer's
management, are authorised to determine and assign work tasks to the employer's
subordinate employees, to organise, direct and control their work, and to give them binding
instructions to that end.

The leading employees of the EUBA under the Higher Education Act are the Bursar and
the individual heads of the components of the EUBA according to Article 5 par. 1 (b) and
(c) of the Statute of the EUBA. Other managerial employees of the EUBA are also other
employees, if determined by the statute of the respective faculty.

Article 5
Employees’ rights and obligations

In particular, employees have the following rights:

a) require a definition of the rights and obligations arising for them from their job and
function,

b) require the creation of the conditions necessary for the performance of work tasks
within the employer's capabilities,

C) to be informed in good time of all important employer’s decisions and other measures
that affect their work,

d) for a salary for work done,
e) make suggestions, complaints and comments,
f) be organised in a trade union,

g) to elect and be elected to academic bodies and academic functions of the employer in
accordance with the Higher Education Act, the Statute of the EUBA and the statutes of
the faculties.

Employees have the right to demand health protection from their employer to the extent
provided for under applicable law.

In addition to the right to occupational health and safety, employees have the right to
information on hazards arising from the work process and the working environment and on
measures to protect themselves from their effects.

Employees are obliged in particular to:
a) to carry out the work personally according to the employment contract during the
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specified working hours and to respect work discipline, as instructed by the employer,

b) work responsibly and properly, carrying out instructions issued by superiors in
accordance with the law,

c) be in the workplace at the beginning of working time, to use working time for work and
leaving it after the end of working time,

d) to respect the Constitution of the Slovak Republic, constitutional laws, laws, other
general binding legal regulations and internal regulations of the EUBA, as well as the
Code of Ethics of the EUBS and to apply them to the best of his/her knowledge and
conscience, to respect and protect human dignity and human rights,

e) comply with the legislation and other regulations applicable to the work they carry out,
provided that they have been duly informed of them,

f) during the period in which they are entitled to income replacement in the event of
temporary incapacity for work under a special regulation, follow the treatment regime
determined by the attending physician,

g) to manage properly the funds entrusted to them by the employer, to protect the
employer's property from damage, loss, destruction and misuse, and not to act contrary
to the legitimate interests of the employer,

h) to act and decide impartially and to refrain from anything in the performance of their
work in the public interest which could undermine confidence in the impartiality and
objectivity of their actions and decisions,

i) to respect the rules of courtesy and civility in the workplace and to perform work tasks
to a high standard,

j) to maintain confidentiality of facts of which they have learned in the course of their
work in the public interest and which, in the interests of the employer, may not be
communicated to other persons, even after the termination of their employment; the
obligation of confidentiality does not apply to the reporting of crime or other anti-social
activity,

k) not to misuse information acquired in the context and in the course of employment for
their own benefit or for the benefit of close persons or other natural or legal persons;
this obligation shall apply even after the employment relationship has ended,

I) refrain from conduct that results in unjustified promises or obligations binding on the
employer,

m)to ensure the economic and efficient management and use of the financial resources and
facilities entrusted to staff members,

n) report the loss of or damage to employer-owned property to the employee's supervisor
or law enforcement agency, as appropriate,

0) notify the employer that they have been finally convicted of a deliberate criminal
offence or that they have been deprived of their legal capacity or that their legal capacity
has been restricted,

p) to know the tasks, organisation of work and remit of the organisational units in which
they are assigned, as appropriate to their job classification, and to know the tasks of the
employer to the extent necessary for the performance of their own activities,

g) comply with the reporting obligation, i.e. to notify in writing within three working days:

ga) to the Personnel and Social Affairs Department (hereinafter referred to as
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"OPPaSQ") any change in personal data, change in insurance relations with the
relevant health insurance company, decision on the receipt of old-age, invalidity,
retirement or early retirement pension and other facts relevant to claims arising from
the employment relationship, from the insurance relationship, etc.,

gb) The Department of Labour Economics and Payroll of the EUBA (hereinafter also

referred to as the
,,OEPaMU") facts that affect sickness insurance, the annual settlement of advance
tax payments to the EU in Bratislava, unless the employees file their own tax
returns, to report the duration of the court-ordered enforcement of a decision - e.g.
maintenance obligations, etc.; the employees bear the full responsibility for non-
compliance with the reporting obligation, including any financial consequences that
may arise,

r) notify his/her line manager without undue delay of the reason for absence from the
workplace,

s) when leaving their workplace, always lock the premises and check that electrical
appliances, lighting, closed windows, etc., are switched off, depending on the nature of
the workplace,

t) comply with the Smokers' Protection Act,

u) comply with the prohibition of using alcoholic beverages, drugs and other narcotic or
psychotropic substances before starting work and at the workplace,

v) take care for safety and health and for the safety and health of persons being at the
workplace and to comply with the employer's measures taken to ensure safety and health
at work,

w) familiarise with the EUBA work regulations, the content of the collective agreement in
force at the EUBA and the EUBA’s Code of Conduct.

Article 6
Rights and obligations of managerial employees

1) In addition to the staff rights set out in Article 5 of these Staff Regulations, managerial
employees shall have the following additional rights:

a) propose organisational changes to their workplace,

b) suggest origin, change or termination of employment
relationship by subordinate employees in accordance with generally
applicable law,

c) propose the grading and salary requirements of subordinate employeess.

2) In addition to the duties of an employee set out in Article 5 of these Regulations,
managerial employees shall in particular:

a) manage and control the work of employees,

b) ensure that there are no breaches of work discipline and failure to fulfill work
obligations,

c) create the conditions for the recruitment of disabled employees in accordance with the
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2)

Employment Services Act and the Labour Code,
d) ensure the adoption of early and effective measures to protect the employer's property,

e) create favourable working conditions for employees and ensure occupational safety and
health and fire protection within its scope of competence,

f) ensure, in coordination with OPPaSO, that newly recruited employees attend the initial
HSE induction briefing,

g) keep subordinate employees informed of work tasks,

h) designate a responsible staff member in the workplace to guide the new recruit in his/her
adaptation,

1) assign employees to the work agreed in their employment contract, provide them with a
written description of the type of work (job description) that falls within the scope of
the work agreed in their employment contract,

j) to ensure that the workplace respects the rules of courtesy and civility in order to create
a favourable working atmosphere that motivates subordinate employees to perform their
work tasks with high quality,

k) create favourable conditions for raising the professional level of employees, to ensure
compliance with legal and other regulations, in particular to guide employees to work
discipline, to reward their initiative and work efforts,

I) ensure that employees are remunerated in accordance with generally binding legislation,
collective agreements and employment contracts, and comply with the principle of equal
pay for equal work or work of equal value under Section 119a of the Labour Code
(prohibition of discrimination),

m)submit a declaration of assets in accordance with Section 10 of the Public Service Act,

n) inform their subordinate employees of the contents of the current collective agreement
of the EUBA,

0) inform their subordinate employees on the EUBA Staff Regulations in Bratislava and
require compliance with it.

Article 7
Violation of work discipline

In particular, the employer considers the following to be minor violations of work
discipline:

a) violation of generally binding legal regulations, internal regulations, organisational and
management acts of the employer, which are directly related to the performance of the
employee's work under his/her employment contract,

b) arriving late to work without excuse or leaving work early without excuse,
c) unreasonable leaving of the workplace during working hours,
d) not using working time to complete work tasks,

e) unreasonable presence at the workplace after working hours despite the prohibition of
the head of the department.

In the event of repeated minor breaches of labour discipline, the employer may give the
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employee notice of termination of employment under § 63 paragraph 1 (e) of the Labour
Code if the employee has been warned in writing of the possibility of dismissal in the last
6 months in connection with a violation of work discipline.

The serious violation of the work discipline is considered as:
a) unannounced or unexplained absence from work,
b) engaging in academic fraud,;

c) deliberately passing off another's work as one's own, using another's work or part of it
in one's own work without appropriate reference to the original work, or using part of
another's work verbatim without citing the original author,

d) using alcoholic beverages, drugs and other narcotic or psychotropic substances before
starting work and at the workplace,

e) refusal to be tested for the consumption of alcoholic beverages, drugs or other narcotic
or psychotropic substances,

f) theft, robbery, or attempted theft, robbery in the workplace,
g) intentional damage to the employer's property,

h) a proven act of violence against a senior employee, co-worker, student, or visitor to the
employer's premises.

In the event of a serious violation of labour discipline, the employer may terminate the
employment relationship with the employee in accordance with § 63 par. 1 (e) of the
Labour Code with notice or immediately under the § 68 of the Labour Code.

The authority to require an employee to undergo an examination to determine whether he
or she is under the influence of alcohol, drugs or other narcotic or psychotropic substances
shall be vested in the safety and fire protection technician (hereinafter also referred to as the
"OSH fire protection technician™) and the employee's immediate supervisor, each of whom
shall have this authority separately. The OSH&PPO technician or the employee's immediate
supervisor is authorised to examine the employee in the presence of two other EUBA
employees.

Article 8
Final Provisions

These work regulations were approved by the Committee of the Council of the ZO OZ
PSaV on 16 June 2023 and approved by the Academic Senate of the EUBA on 27 June
2023.

Heads of departments shall inform their subordinate employees of the contents of these
work regulations, who shall certify their understanding by signing with their handwritten
signature.

On the date of entry into force of these Work regulations, the "Work Regulations of the
Bratislava University of Economics and Business™ dated 3 June 2020 shall be repealed.

This Internal Regulation shall become effective on the date of its approval by the Scientific
Board of the EUBA and shall come into force on the day following its effectiveness.
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5) Amendment No. 1 entered into force on 16 May 2025 and shall take effect on the day
following its entry into force.

In Bratislava, 27. 6. 2023

prof. Ing. Helena Majduchové, CSc.
chair of the Academic Senate at the
EUBA

prof. Ing. Ferdinand Daiio, PhD.
rector of the EUBA

Ing. Zora Szakalova

chair of the Council of ZO OZ
PSaV at the EUBA





